


Template 3: Private School – Pre-emptive Letter Accompanying Application
[Administrator’s Name] 
[School Name]
[School Address] 
[City, State, ZIP]

Dear [Administrator’s Name],
I am writing in conjunction with the application for recognition and formation of [Organization Name] on campus. In addition to meeting all institutional requirements for recognition as noted in the application, [Organization Name Club/Chapter] represents needed viewpoint diversity on campus.
[Organization Name Club/Chapter] has met the [School Name] requirements for[club/chapters] approval:
· [Insert school requirements that you have met in bullet form, list the published school requirements with section numbers and references, and provide evidence of satisfying the requirements.]
This application is submitted with the understanding that [school Name] has made commitments in [School charter/published policy, cite specific article number] to uphold viewpoint diversity on campus. We note that courts have routinely found a legal obligation that schools substantially comply with their own published policies concerning the free speech and freedom of association rights of students, (State v. Schmid, Awad v. Fordham University). We note that [school name] has authorized the creation of the following student groups: 
· [List any officially recognized student groups with different/opposing views]  
With the above in mind, we hope and expect that [school name] will stay true to its commitments in [list charter or published policy commitment to ideological diversity] by promptly reviewing and accepting our application.
Respectfully,
[Your full name]




